Hussein Saleh M. Saleh

Objective

Looking for professional career with a well-reputed company to utilize my skills and experience for their
satisfaction and my mission to add value to your organization, I am confident if given a chance to join a

progressive organization, |1 would definitely prove fruitful.

Education:
»  Bachelor of Management Information Systems — Saba University 2005
»  FIDIC - Contract Management Diploma
*  PMP - Professional Management Project Diploma

Work Experience:
+ Procurements & Contract Responsible at Atraftah contracting Co. 2012 until now

» Issue Requests for Quotations (RFQSs) to contracts & suppliers.

» Evaluate and compare different offers and select the most efficient and cost-effective
suppliers.

* Negotiate with suppliers to obtain the best prices and commercial terms.

» Prepare procurement contracts and ensure compliance with all legal and contractual terms.

+ Build long-term professional relationships with suppliers to ensure continuity in obtaining
materials and services with the required quality.

» Track the status of procurement orders and ensure suppliers meet delivery schedules.

« Maintain and update vendor records in database.

» Demonstrated ability to understand and analyze commercial conditions of contracts such as
FIDIC or similar.

* Ensure completeness and validity of contractual requirements of varying Projects.

* Negotiate and resolve disputes with contractors effectively.

» Experience in tendering and contract negotiation.

» Oversee the end-to-end contract lifecycle, from initial request through execution, amendments,
and renewals.

»  Work closely with the Legal Department to facilitate contract drafting and ensure thorough
legal reviews.

* Responsible for overseeing the tendering process.

» Prepare initial drafts of standard contracts, NDAs, and other procurement-related documents
as needed

» Ensure that all contracts meet company policy standards and regulatory requirements

* Monitor contract performance and ensure timely renewals or amendments.
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Prepare and review client’s contracts.

Documentation Review

Communication with Bidders

Maintain accurate and up-to-date records of pre-qualified bidders.

Coordinate with procurement, project management, legal, and other internal departments to
ensure alignment and consistency in pre-qualification processes and decisions.

Reporting and Analysis

Quality Assurance

Analyzing the tender bid document to understand the needs of the customer.

Follow up customer Portals and register as per management request & requirements.
Planning bid preparation to ensure that all bidding perquisites and special conditions with
deadlines are met by preparing checklist document for submission.

Review RFP/Q/I requirements before Submission and share the Key Bid points to Team like
Vendors certificates, Comply Sheets, BOQ’s,

Experience in dealing with engineering offices and contractors.

Receive and review purchase requisitions, ensuring all necessary info is present and accurate.
Create and issue purchase orders to vendors within established timelines.

Negotiate pricing and terms with vendors to secure the best value for the company.

Obtain required approvals and ensure adherence to company purchasing policies.

Maintain accurate and complete purchase order documentation.

Build and maintain positive relationships with key vendors.

Negotiate and manage vendor contracts to ensure favorable terms and conditions.

Resolve vendor issues and inquiries promptly and effectively.

Research and recommend new vendors and products.

Participate in continuous improvement initiatives to streamline purchasing processes.
Track order status with vendors and proactively address any delays or discrepancies.
Follow up on deliveries and ensure receipt of ordered items.

Verify deliveries match purchase orders and spec

+ Administrative Assistant at Al Sawani Group. 2007 to 2012

Provide administrative support to the office manager, project manager, general contractor,
and other construction management staff

Act as a point of contact for vendors, subcontractors, and various construction services teams
and solicit quotes from them for new jobs

Prepare forms such as change orders, purchase orders, service agreements, and subcontracts

+ Courses & Training:

v Diploma Primavera Professional P6

v Diploma National Association of safety Professionals (NASP)
v MS Office.

v PC Hardware & Network.
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+ Language:

v
v

Arabic: Native language "Mother Language"
English: Advanced in English

+ Highlights of Qualifications & Skills:

CAULLLRRCRRCRRRRR

Preparation of project budget.

The ability to coordinate and prioritize work.

Preparation of periodic reports.

Documentation, archiving and retrieval of all files an electronic archive.

The ability to develop the mechanism of action and the smooth flow of data flow.
Management of group of workers and Able to work under pressure.

Conducting & involve with different departments.

Preparing accomplished execution invoice.

Follow-up contractors and clarify statements.

Preparing contracts for (customers and contractors).

Developing and implementing procedures, control systems used for maintaining work.
Striving for continual improvement to ensure optimum work.

Motivate the team to achieve set targets.

Browse and search in Internet.

Strong attention to detail.

Excellent organizational skills.

Problem-solving ability and strategic decision-making.

Team-oriented with the ability to work independently

+ Information:

AN N N NN

Nationality : Yemeni

Place & Date of Birth: Jeddah 27" April 1982
Marital status: Married

Current city: Jeddah

Igama: Transferable

Email : husseinalsaleh77@gmail.com
Mobile: 0566710071

+ Reference:

v

Upon request
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Faculty of Computer &
Information Technology

CERTIFICATE

Saba University , Faculty of Computer & Information Technology

hereby certifies that
Hussein Saleh Mohammed Saleh

A Yemeni hationality ;

has obtained the degree of B.S. in Information Systems
during the June Session 2005 with a grade of Good .

This certificate was issued on the 21/12/2005 .

ener Re IstraT
Sa!wa H‘bba
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_ Note :[nstructions listed on the back are considered an essential part of the certificate.
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PROFESSIONAL
ENGINEERS

PROFESSIONAL ENGINEERS
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Certification of Completion

This Certification Is Proudly Presented to

Hussain Saleh
Hours 20

Contract Management using FIDIC
2024-07-29 17:41:49
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: Instructor i S - 1. General Manager
‘:9 Dr. Ahmed |. AlSenosy ———R \ \ >’ Eng. Jamal Al-Saeed
5] PhDMSc. MBA, PIMP. PgMP. PMP. PMOC. N AT QU ALIFI BA, Msc

/@ cQq PMI-PBA, PMI-RMP, PRINCEZ(P]
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PROFESSIONAL
ENGINEERS

OF DIPLOMA GRADUATION

Professional Engineers Institute (PEI)
Hereby certifies with pleasure that

Fussein Saleh Mohammed Salok

Has passed successfully after fulfilling all the requirements
for success from attending and implementing the required
assignments and projects.

From date: 13-5-2024 todate: 29-5-2024

Professional Diploma in Project Management

which qualifies to pass the PMP exam
A total of 40 credit hours from:

Institute of Professional Engineers
Authorized and Approved By

El General Manager

Q <

Dr.Ahmed Alsenosy : Eng. Jamal ben Jaber Al-saeed

Ph.D, Msc, MBA, PfMP,PgMP,

PMP.RMP,PBA,PRINCE2,PMOC :
: s & ’ Partner with

o

|'I’ \ 3 52 154 f
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48 Hours
Oracle Primavira P6 Beginner & Advanced Levels Diploma
with .%S@m\ (V-geed) May 2016

CEO
Ahmed l. Alsenosy

Instructor
%Z_,@uimﬁma MSc,PMI-RMP)

(PMP®#1495364)
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Ahmed Reda Albasyouny o
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National Association of Safety

NASP

Professionals

National Association of Safety Professionals

A division of The Intermational Association of Safety Professionals

In recognition of the successful completion of the requisite course of study and by virtue of authority granted by
The National Association of Safety Professionals hereby presents the

Occupational Safety and Health Advanced Diploma

Certification Awarded to
Hussein Saleh Mohammed Saleh

In witness whereof this Certificate, signed by the International Association of Safety Professionals Certified
Trainer and sealed with the corporate seal of The National Association of Safety Professionals, is granted.
The signatory below is solely responsible for the quality and content of said training, and attests to attaining
. & a o certification appropriate to provide training from The International Association of Safety Professionals.

o .

Tiasner Certification Number Certified Trainer Signature Date
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Certificate of Attendance - jguiAn dald il

Mechanical Engineering Department certifies that: Ul uasila o)l Gupaidl foun d s dily
Hussein Saleh Mohammed Saleh &ln 2000 Ao (e
Has attended the course entitled: :Ulgiy0j9a AN 2D
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