PERSONAL INFORMATION
place of birth : JEDDAH
Date of Birth : 1992
Nationality : Palestinian
D

Address : Al-Safa district
PROFESSIONAL PERSON p

A professional with over 10 years
of experience as an Administrative
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Administrative Assistant, Shalalal Pool
Job tasks:

1.Organizing all aspects of work and following up

2.Entering collections data and issuing and paying all Invoices
Store manager In The Game Center GAME NET 2014-2023
Job tasks:

1.Supervising and controlling the work team

2.Create a plan to increase the branch’s income

Customer service in Abdel Qader Bashrahil Medical Clinics 2011-2014
Job tasks:

1.Receive clients and answer calls H

2.Ensure that there are no errors in the entered data

COURSES %E
¢ Entrepreneurship and the establishment of health projects
o Communication skills and dealing with customers
. Misk program for job preparation
o Health Volunteering for the Corona Vaccine Center
. Executive secretarial course from Doroob
o First Aid Course
. (Word, PowerPoint, Excel )
SKILLS .‘_|.|
o Proficiency in using the computer and office programs
o Ability to work under pressure in groups

o The speed of learning and professional development
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