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SEDRA ZAHEER ALKHABBAZ

¢ Saudi Arabia- Jeddah Baa A0 grall Ay yall dSLadll @

0+966530080341
i Sedra khabbaz@hotmail.com

& 01/01/1998

A motivated, multitasking person with 3 years experience in office work & and graphic design
LSl ) el 5 LnSall Jlae WU < i 3 5 i gl calgall Baseia g dusenia dpadld

Qualifications:

- King Abdulaziz University- Faculty of science
Bachelor of science degree in Biochemistry
GPA: 4.99/5.00
2017- 2021

Work experience:

- Al Einshaat Trading Company
»  QGraphic design: designing product catalogs,
advertisements, and posts.
» Data entry & scheduling, quotation preparing.
July 2023 — March 2024
- Across The Ocean Company — Jeddah
= Business coordination: (Office tasks such as Data
processing, client communication, document
translation, reporting, and meetings organization)
= Graphic design and management of social media
accounts: (designing menus, posts, and
advertisements by Adobe Illustrator and Canva, in
addition to managing the company’s website)
February 2022 — June 2023

- Freelance work (Chemistry, Biology, and English
tutor)
March 2021- December 2021

- Biochemistry club at King Abdulaziz University
— Jeddah A member of the administration
committee (Organization, coordination, and
tabling)
2018 — 2021
- Skills:
- Languages: Arabic: Native
English: advanced Turkish: Speaking and listening
- Computing (excellent at all Microsoft office programs).
- Office working

- Infographics and posters designing (Adobe Illustrator
and Canva)
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